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Workers' Compensation Payroll Audit Preparation Guide

——INSURANCE——

Business Name: Date:

Policy Number: Auditor Name:

Required Actions & Documentation

Audit form completed

Payroll reports attached

Payroll tax records attached, if requested

Employee duties reviewed

Owner/officer information completed

Subcontractor information included, if applicable
Certificates of insurance included, if requested
Supporting accounting records included, if requested
Form signed and dated where required

Copy saved for business records
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This checklist is a general tool. Always verify specific carrier requirements for your audit.


Ron
Stamp
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